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PRINCIPAL’S MESSAGE

Welcome to the 2022-2023 school year!  As we embark upon this school year, I would
like to express how enthusiastic and honored I am to be working with such a wonderful learning
community.  As you enter through the doors of Milton Avenue School you can witness a
dedicated and passionate staff, enthusiastic students, and supportive parents.  In addition, the
words “The Little School That Makes a Big Difference” painted on the wall reflect the impact
that our school has on the lives of the students and their families.

Each member of the learning community has one common goal… to ensure the success
and development of each and every student.  By having such a strong partnership between the
school and home, the students benefit in extraordinary ways.

Our school is very fortunate to have dedicated staff members who consistently aim to
bring about academic excellence on the part of each student through their differentiated
instruction and high expectations.  They provide safe learning environments that meet the
social, emotional, physical, and cognitive needs of all of the students.  The staff members instill
a passion for learning, and exhibit their commitment to the students and their families each and
every day.

One of the best examples of how all members of the learning community come together
is our Parent Teacher Organization (PTO).  The PTO is an active group that supports the
educational program with fundraisers and numerous parent volunteers. The PTO supports the
annual Author’s Day and Field Day, and it organizes such events as Milton’s Reading Club, and
the New Family Picnic.  Throughout the school year, the PTO also supports the school in
numerous ways.

This handbook has been designed to inform all members of the learning community of
essential information about Milton, and it serves as a valuable resource when you have a
question. It is recommended that parents read the school newsletter, Milton Express, which is
emailed to parents monthly. The newsletter includes news about the school and upcoming
events. Information about the school is also available on the Milton webpage,
www.chatham-nj.org.

We look forward to a school year filled with memorable and educational experiences
that further allow our students to develop into life-long learners!

Nicholas Andreazza
Principal
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Speech Therapist Mrs. Jaclyn Behrens

Ms. Colleen Mullen

Occupational Therapist Dr. Marci Carovillano

Physical Therapist Dr. Gail Hatch

ELL Mrs. Lisa Forte
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I. SCHOOL DAY

a. School Hours
Full Day Kindergarten 8:55 a.m. – 3:25 p.m.
Morning Kindergarten 8:55 a.m. - 11:45 a.m.
Afternoon Kindergarten 12:35 p.m. - 3:25 p.m.
Full Day Preschool 9:00 a.m. - 2:30 p.m.
Morning Preschool 9:00 a.m. - 11:20 a.m.
Afternoon Preschool 12:50 p.m. - 3:10 p.m.
Grades 1 - 3 8:55 a.m. - 3:25 p.m.
For the safety of students, all district schools are equipped with a camera and a buzz-in
system to monitor anyone requesting entrance to the school through the front door.  The
school’s main entrance door will be locked at all times. Anyone requiring admittance to
the school during this time should utilize the Milton Avenue School buzzer located to the
right of the front door.  You will be asked to state your name and purpose.  Your patience
and cooperation with this system are appreciated.

As a measure of protection for our students, all exit doors will be locked.
Doors can always be opened from the inside for emergency exits.

b. Arrival
NO CHILD SHOULD BE ON SCHOOL GROUNDS BEFORE 8:40 A.M.  The first bell rings at
8:55 a.m. for admission into the building.  The second bell rings at 9:00 a.m. to indicate
classes have begun.  Students in Grades 1, 2, and 3 should enter school through the back
doors.  Kindergarten students should line up near the bike racks in the front of the
building.  After the 9:00 bell, students may enter through the front door.  Preschool
students line up at their designated exterior doors.

o Miss Renee’s Class:  near Door 4
o Miss Hannah’s Class: near Door 3
o Miss Amanda’s Class: near Door 2
o Miss Taylor’s Class: near the bike rack in the front of the building

Crossing Guards: Children must use available sidewalks when walking to and from
school.  Crossing guards will be posted for Milton Avenue School children at the following
streets:

➢ Milton Avenue and Duchamp Place
➢ Main Street and Hillside Avenue
➢ Weston and North Passaic Avenues
➢ Weston and Coleman Avenues

Children should always cross where a guard is posted, even if it means walking an extra
block or two. Students should not walk on Duchamp. Crossing guards are also on duty
for all early dismissals.

Driving Drop-Off Procedures: We ask that you enter and proceed along Milton Avenue
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from Center Avenue. Cars may NOT enter the school driveway (Duchamp Place
extension) from 8:20 a.m. to 4:35 p.m. to drop off or pick up children.  This area is
reserved for staff and buses.  Detailed information about drop off and dismissal
procedures is in the Genesis Parent Portal.

Please note that the streets bordering the school are designated as ‘No Idling’ zones.
1. The section of Milton Avenue directly in front of the school is reserved for the

morning drop off.
2. The drop off area is clearly marked with cones and is the only area where students

should be exiting.
3. Cars in the drop off area must proceed single file, without passing another vehicle.

Students must exit at curbside only.
4. Parents should stay in their vehicles at all times.  We have adults curbside to help the

students to the sidewalk.
5. The neighborhood around the school serves many walking students.  Please obey

the ordinances posted by the Chatham Borough Police Department.

For the safety and security of all, please be aware that the Chatham Borough Police
Department may be notified if any of the above are violated.

c. Dismissal
Detailed dismissal procedures are now posted on the parent portal for your review,
signature and general information.

d. Typical Day
Daily Classroom Schedule for Half-Day Kindergarten

Content Area Minutes per day/week
Reading Workshop 40 min each day
Mathematics 35 min each day
Word Study 25 min each day
Writing 2, 30-min blocks total during the week
Science/Social Studies 1, 30-min block during the week
Special Areas:  Library, Design
& Technology, Physical
Education

D&T:  1, 30-min block each week
Library/PE:  1, 30-min block during the week (alternating)

Daily Classroom Schedule for Full-Day Kindergarten

Content Area Minutes per day/week
English Language Arts
(including, but not limited to
reading and word study)

Approximately 80 minutes per day

Writing 35 minutes per day (4 days/week)
Mathematics 60 minutes per day
Science 30 minutes per day (2 days/week)
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Social Studies 30 minutes per day (2 days/week)
Special Areas:  Art, Music,
Library, Design & Technology,
Health/Second Step, Physical
Education

30 minutes per week, with the exception of Physical Education
which is 60 minutes per week

Morning Meeting, Mindfulness After Recess, End of the Day Reflection (15 minutes each daily)

Daily Classroom Schedule for Grades 1

Content Area Minutes per day/week
English Language Arts
(including, but not limited to
reading and writing)

Approximately 105 minutes per day

Fundations 30 minutes per day
Mathematics 60 minutes per day
Science/Social Studies 3, 40 minute blocks during the week
Special Areas:  Art, Music,
Library, Design & Technology,
Health, Physical Education

40 minutes per week, with the exception of Physical Education
which is 80 minutes per week

Daily Classroom Schedule for Grades 2-3

Content Area Minutes per day/week
English Language Arts
(including, but not limited to
reading, writing, and word
study)

Approximately 120 minutes per day

Mathematics 60 minutes per day
Science/Social Studies
(including character education)

30-80 minutes per day

Special Areas:  Art, Music,
Library, Design & Technology,
Health, Physical Education

40 minutes per week, with the exception of Physical Education
which is 80 minutes per week

For more information about the district’s curriculum, please use the following link and visit the
Department page for each subject matter.  You can view content area/course progressions by
subject matter, as well as useful links to learn more about our curriculum.

e. Special Services/Programs
●Basic Skills Instruction (BSI)
This academic intervention program aims to strengthen literacy and math skills of our
students in grades 1-3 who are not meeting grade level expectations.  The program
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incorporates a variety of multi-sensory teaching methods and materials to complement
classroom instruction.  Ultimately, the program strives to equip learners with skills and
strategies that they can apply independently.

Informal assessments and a set of criteria are used to determine entrance and exit from
the program.  Progress Reports, available simultaneously with report cards, provide
parents with information about students’ progress.

The BSI philosophy is: “What a child can do today with assistance she will be able to do by
herself tomorrow.”  -Lev S. Vygotsky
● Intervention & Referral Service (I&RS)
I&RS is a state mandated system of clearly defined steps that are taken to assist a
struggling student in improving educational outcomes.  These steps are taken by a
multi-disciplinary committee to monitor the success of students identified through the
referral process, as needing specific academic and/or behavior “interventions” in order to
be successful.  These interventions are monitored over a period of time and may be
modified, enhanced or discontinued as indicated by the needs of the student involved.

The MAS I&RS committee meets monthly to discuss the students who have been referred
to us.  Teachers seeking the support of this committee request a meeting through the
Principal.  Parents are notified of the meeting, and a report of the meeting is sent to the
parent.  The report includes a list of instructional interventions that will be implemented
by the classroom teacher or other staff member.  The effectiveness of these interventions
is reviewed at a follow up I&RS meeting.  
●Child Study Team
Milton Avenue School is served by a Child Study Team which consists of a school
psychologist, a school social worker, and a learning disability teacher/consultant.
Children having learning difficulties may be referred to the Child Study Team for an
evaluation.  Once an evaluation has been conducted, members of the CST meet with
parents and determine whether or not the child is eligible for special services.  If a
student is in need of special services, team members will work with parents, teachers,
administrators and other professionals to develop an appropriate Individual Educational
Program (IEP) for the student.
●English Language Learners (ELL)
ELL is available to children whose first language is not English to help them acquire the
communication skills necessary for academic success.
●Resource Programs
Pull-out replacement programs consist of specialized instruction organized around a
single subject.  Instruction is provided to students with disabilities by an appropriately
certified teacher.  Instruction in more than one subject may be provided in a pull-out
resource program.  Resource programs shall offer individual and small group instruction
to students with disabilities.
● School Counselor
The school counselor offers a range of support services to children, parents, and teachers
to assist in promoting the healthy social and emotional development of the children of
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Milton Avenue School.  Counseling occurs within the regular classroom as part of
classroom lessons, in small groups, and individual sessions.  The counselor also serves as
the schools’ Anti-Bullying Specialist.
● Speech and Language Services
Services are available to children who exhibit a speech and language disorder according
to the New Jersey Administrative Code in one or more of the following areas:
articulation, phonology, language, fluency, and voice.   A speech language specialist has
many different roles including evaluator, direct service provider, member of the Child
Study Team, and case manager.  A speech language specialist also works closely with
teachers to provide appropriate strategies/interventions to use in the classroom setting.
Services are geared toward the child’s individual needs.
●Preschool
The District operates two preschool programs:

○ Preschool Readiness and Enrichment Program (PREP): The PREP class is for
classified preschool students who are at risk educationally and who are
experiencing significant delays in language, cognition, motor development, social
or emotional development.  The class is taught by a certified Teacher of Students
with Disabilities who is assisted by an instructional paraprofessional.

○ Chatham Inclusion Preschool (CHIP): This program is comprised of both children
with special needs and typically developing preschoolers.  In this learning
environment, children with and without disabilities are provided opportunities to
promote their academic and social success.

II. EXCEPTIONS TO THE REGULAR SCHOOL DAY: DELAYED OPENINGS AND
EARLY DISMISSALS

The cancelation of school will be communicated to parents in several ways:

(1)  the School Messenger system

(2)  SDOC and the Milton Home Page (at www.chatham-nj.org).

a. Scheduled Early Dismissal Days
During the 2022-2023 school year, there are eleven scheduled early dismissal days:
September 2, October 25,26, and 27 (parent-teacher conferences), November 9 and 23,
December 23, February 17, March 10, June 13 and 14.

Full Day Kindergarten, Grades 1, 2, and 3: 8:55 a.m. – 12:55 p.m.

Half Day Kindergarten: AM session hours:  8:55 a.m. – 10:55 a.m.
PM session hours:  10:55 a.m. – 12:55 p.m.

Preschool: Full Day session hours:  9:00 a.m. – 12:00

AM session hours: 9:00 a.m. – 10:50 a.m.

PM session hours: 11:00 a.m. – 12:50 p.m.
Please note: dismissal on June 14 is 12:40 p.m.
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b. Scheduled Delayed Openings
During the 2022-2023 school year, April 17 and May 30 are scheduled delayed opening
days.
Full Day Kindergarten, Grades 1, 2, and 3 Scheduled Delayed Opening Days: 10:25 a.m.
to 3:25 p.m. Teacher supervision begins at 10:10 a.m.; therefore, students must not
arrive before 10:10 a.m.

Half Day Kindergarten Scheduled Delayed Opening Days: Either the AM kindergarten
session or the PM session will be in attendance on that day as follows:

April 17, 2023 – AM kindergarten only (10:25 a.m. to 1:15 p.m.)

May 30, 2023 – PM kindergarten only (12:35 to 3:25 p.m.)

Preschool Scheduled Delayed Opening Days: Either the AM Preschool session or the PM
Preschool session will be in attendance on that day as follows:

April 17, 2023 Full Day: 10:30 a.m. – 2:30 p.m.
AM only: 10:30 a.m. to 12:50 p.m.

May 30, 2023 Full Day: 10:30 a.m. – 2:30 p.m.
PM only: 12:50 to 3:10 p.m.

c. Unscheduled Delayed Openings
In addition to the scheduled delayed opening days, there may be occasion for
weather-related delayed openings during the year.  Parents are notified about these
weather-related delayed openings through School Messenger.  That message may include
a notification about which kindergarten and preschool session will be in attendance on
that day.  This information will also be posted on the website.

In the event of an unscheduled delayed opening, please note the following schedules.

➢ Full Day Kindergarten, Grades 1, 2 & 3:  10:25 a.m. to 3:25 p.m. Teacher supervision
begins at 10:10 a.m.: therefore, students must not arrive before 10:10 a.m.

➢ Half Day Kindergarten: Either AM or PM kindergarten will be canceled.  (School
Messenger will announce which session is canceled.)

● If the AM session has been canceled, then the PM Kindergarten hours will be
from 12:35 to 3:25 p.m. (normal hours).

● If the PM session has been canceled, then the AM Kindergarten hours will be
from 10:25 a.m. to 1:15 p.m.

➢ Preschool hours are: Either AM or PM preschool will be canceled. (School
Messenger will announce which session is canceled.)

● If the AM session has been canceled, then the PM Preschool hours will be
from 12:50 to 3:10 p.m.(normal hours).

● If the PM session has been canceled, then the AM Preschool hours will be
from 10:30 a.m. to 12:50 p.m.

● Full Day preschool will meet from 10:30 a.m. to 2:30 p.m.
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d. Unscheduled Early Dismissal Days
If the occasion should arise whereby an early dismissal is necessary to protect the safety
of students, the Superintendent will announce this decision preferably between 10:00
a.m. and 11:00 a.m.

Parents or designees will be notified through School Messenger.  Should a parent suspect
there may be an early dismissal due to inclement weather and knows that neither he/she
nor the emergency contact can be reached at any of the phone numbers provided, the
responsibility falls on that parent to contact the school.  Students will not be allowed to
leave the school until arrangements have been communicated to the school. School is
dismissed approximately one and one-half (1-1/2) hours earlier than normal.  Dismissal
time would be 12:55 p.m. for elementary schools.  Afternoon kindergarten and afternoon
preschool classes would be canceled.

III. ATTENDANCE

It is the school’s obligation to ensure that each student is either in school or with a
parent.  Therefore, the school’s absence reporting process plays a key role in determining
this.  All absences and late arrivals are reported through the Genesis Parent Portal.  The
school must be notified before 8:50 a.m. each day your child is going to be absent or
tardy (by 12:20 for PM preschool and/or kindergarten).

a. Instructions for Reporting Absence/Delay into the Genesis Parent Portal.
https://parents.chatham-nj.org/genesis/parents?gohome=true

Log into the parent portal.  After logging in, you will see a button on your summary
screen which prompts you to “Notify the Attendance Office”.

Once on the screen:
● Select whether the student(s) will be absent or tardy.
● Select for which date the notification is for.  You may select either today or a

future date.  Dates in the past will not be allowed.
● Select the day through which this attendance transaction takes place.  If a student

is going to be absent more than one day, please report that.
● Select each student for which this notification pertains.
● Enter an attendance note describing the transaction.  This note will appear in

Genesis on multiple attendance screens and the student’s information bar letting
everyone know that this student has an attendance note on file.

Once the form is filled in, please hit the "Submit to Office" button to finish.

As a safety precaution, every child who is not in school must be accounted for on a daily
basis; therefore, it is imperative that we be advised of your child's absences each
consecutive day.  If parent notification regarding a student absence is not received, the
parent will be contacted through School Messenger, requesting confirmation of absence.
Please be advised that if the absence is not verified by the parent following the alert, the
police may be called to report a missing child.
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b. Early Dismissal
When you know that your child will be leaving school earlier than dismissal time, or if
there is any change in your child’s dismissal, a note MUST be written to the teacher.  If a
teacher is out, substitutes do not have access to the teacher’s email. Changes in
dismissal MUST be made in writing and not through a phone call to the Main Office.
Please see the yellow banner at the top of the Milton homepage for a quick link to
notify the Main Office in writing of any dismissal changes.

Proper identification (driver’s license) must be provided to sign out all students prior to
the dismissal bell.  Also, if someone other than a parent is responsible for taking the child
home, please let the office know the name and relationship of that person so that at
dismissal time there are no questions regarding the child’s release.

c. Attendance Policy
Board policy requires that each student attend school for a minimum of 162 days.  That is
90% of the school year.  While the vast majority has no problem meeting this
requirement, some far exceed this maximum number of “accepted” absences.  Please
review the board policy to understand the steps taken related to chronic absenteeism or
tardiness during the course of the year.

A student’s absence from school because of family vacations is strongly discouraged.
District policy does not allow teachers to provide students with assignments before an
absence such as a family trip.  Written work must be made up following a student’s
return to school.

If your child has been absent from school, they should NOT attend any after school
enrichment programs or other after-school events scheduled for that day.

d. Tardy
Elementary school is an excellent time for your child to develop good habits that will last
a lifetime.  It is very important for you to support a smooth transition from the home
setting into the school day routine by having your child arrive at school on time (before
the second bell rings at 9:00 a.m.).  Students who arrive after 9:00 a.m. (9:05 for Pre-K)
should enter through the front doors of the school and report directly to the Health
Office.  Afternoon kindergarten students arriving after 12:40 (or Pre-K students after
12:55) should report directly to the Health Office.  They will be marked late for that day.
Our policy is to contact parents of children who are chronically tardy in order to correct
this pattern of behavior.

IV. COMMUNICATION WITH PARENTS AND STAFF

All communication with staff members is through email.  The email protocol for the
school district is the teacher’s first initiallastname@chatham-nj.org. Teachers will check
their email periodically during the school day.  If you have a time sensitive message,
please contact the Main Office at 973-457-2508 and leave a message with a secretary.

a. School Messenger
This system is a dynamic communication tool which allows schools to communicate
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information that is either of a routine or emergency nature.  The most frequent use of
this will be to advise you during the winter months that there is a delayed opening or a
school closing due to inclement weather.

School Messenger pulls contact information directly from the parent portal in Genesis.
Milton Avenue School will use this system for emergency announcements as well as use
the system to provide school and PTO information.  The School Messenger system will
also be used to inform families of the security drills we conduct on a monthly basis.

b. Excuses
A written excuse is required if a child is to be excused from physical education, to be
excused from lunch if he/she customarily eats at school, or to be released before regular
dismissal.

c. Report Cards
The staff at Milton Avenue School strongly believes that frequent two-way
communication with parents is the most effective way to serve children.  We view our
role of educating the children as a partnership with parents. Teachers are expected to be
in frequent contact with parents for various reasons.  The formal reporting system to
parents includes three reporting periods.  This reporting policy is an absolute minimum in
terms of parent/staff contact.  Parents may communicate with their child’s teachers
through additional conferences, notes, voice mail, and email.

Marking
Period

Marking Period Ends Report Cards Posted in Parent Portal

1 December 10 December 16

2 March 17 March 24

3 June 7 June 14

d. Parent/Teacher Conferences
Fall Conferences are scheduled for October 25, 26 and 27.  A parent/teacher conference
should facilitate two-way communication.  It is helpful when you share your information
with the staff so we all have a better picture of your child.

e. Questions
Parents are encouraged to call the school (973-457-2508) if they have any questions or
concerns.  Parent requests for information about a child’s progress in school or about the
school’s operations and program are always welcome.  We ask that you please contact
the child’s teacher first.  If more information is necessary, or if the matter does not
appear to be resolved, the principal should then be called.

I. HEALTH RELATED POLICIES AND PROCEDURES

The school health service is primarily for emergency services and health screening
activities.  Our school nurse, or a substitute, will be on the premises every school day.  For
a comprehensive overview of the medical services provided, district medical forms, and
greater detail regarding immunizations, please visit the Milton Avenue School’s Health
Office website.

15

http://www.chatham-nj.org/domain/1538
http://www.chatham-nj.org/domain/1538


Upon entry into kindergarten, all students must have a documented physical
examination.  If a child is transferring into Milton Avenue School, they must have a
current physical examination that has been done within the past 12 months.  If the date
of the physical exam exceeds 12 months from the day of school entry, a new physical
examination must be done.

a. Allergies
Since September 2008, ALL classrooms are free of all peanut and tree-nut foods and
products.  Within our school population we have numerous students with life-threatening
allergies.  Most, but not all, of these allergies are related to foods containing peanuts
and/or tree nuts.  Tree nuts include but are not limited to walnuts, pecans, almonds,
brazil and macadamia nuts. Any food containing peanuts or tree nuts will NOT be
permitted to be eaten in any classroom. Foods containing peanuts and/or tree nuts can
be consumed only in the cafeteria at a non-peanut/tree nut restricted table. Parents of
food-allergic students will provide safe snacks and treats to be kept in the classroom.
Freezer space will be offered to parents for long-term storage of safe snacks.  These
safe snacks may be used by the food allergic child as (1) an option for snack when a
daily snack has not been brought from home, (2) as an option for a special snack used
in conjunction with a class celebration and/or (3) any time a food allergic child has a
need for extra food during the school day. See Board Policy and Regulation 5331 for
procedures regarding food in the classrooms

Provide your child with a healthy morning snack of any fruit, vegetable, or crackers and
cheese.  You may continue to send in peanut or tree-nut products for your child to eat for
lunch in the cafeteria.  As always, there will be a restricted table in the cafeteria for
students having food allergies.

b. Parties
Treats and “goodie bags” will not be sent home with students. At classroom celebrations,
(Halloween and Winter Holidays, for example), all students are invited to bring their own
special snack for that day. Group snacks and treats will not be provided by staff or by
room parents for these classroom celebrations. See Board Policy and Regulation 5331
for procedures regarding food in the classrooms.

Room parents will attend the parties for Halloween and Holiday celebrations. If room
parents are not available, or if additional chaperones are needed, room parents will
solicit additional volunteers.  A lottery will be conducted as a fair system to fill the
remaining slots.  Room parents will notify the classroom teachers at least a week prior to
the party or class field trip of who will be there to assist.

c. Broken Bone(s)/Cast(s)/Sutures
If your child has sustained any injury that requires casting or sutures, you must get a note
from the physician detailing the specific activity restrictions.  When the cast or sutures
are removed, the physician must write a note as to the level of activity your child may
resume.  Your child will not be permitted to return to full participation in P.E. class until
the doctor’s note is given to the school nurse.

d. First Aid
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The nurse will see to the application of general first aid.  When necessary, the parent will
be called if an illness or injury requires medical attention.  If the parent is not available,
the emergency contact will be called. It is important that the people listed as
emergency contacts live no farther than a 15-20 minute drive of Milton Avenue School.

e. Health
The nurse annually records each student's height and weight.  Hearing and vision
screenings are performed yearly to identify those who need the services of a specialist.
The following up to date immunizations are required for entering Kindergarten and for all
new students entering the Chatham schools:

● Polio myelitis Immunization Series
● Mumps
● Measles and Rubella (German Measles)
● Diphtheria, Tetanus, Whooping Cough Series (DPT)
● Varivax Vaccine if student has not contracted actual chicken pox disease

All preschool children must get the yearly influenza vaccine and documentation must be
submitted to the Health Office by the end of December.  This yearly vaccine may be given
any time from September through December 31.

f. Illness
Children who complain of feeling ill should be kept home. Children should be completely
free of any fever for at least 24 hours (without any fever-reducing medication) prior to
returning to school. If a child becomes ill at school and it is deemed in his or her best
interest to leave school, a parent will be called.  Any child who has been diagnosed by a
physician as having a contagious illness which requires a prescription medication must be
treated for a full 24 hours prior to returning to school.  Please notify the nurse of all
contagious illnesses that require antibiotic treatment.  If your child has been absent from
school, they should NOT attend any after school enrichment programs, or other
after-school events scheduled for that day.

g. Cough Drops
Cough drops or lozenges are strongly discouraged for young students due to the risk of
choking.  For minor throat irritations, Chloraseptic spray is available from the nurse in the
Health Office.

h. Medication
If it is necessary that a child receive medication in school, the following procedures are
mandatory, in accordance with the New Jersey State Department of Education:

● The parent and the child’s pediatrician must provide a written request for the
administration of all over-the-counter and prescribed medications at school.
Over-the counter medications do require a physician’s order.

● Written orders are to be provided to the school nurse from the private physician
detailing the diagnosis or type of illness involved, the name of the drug, dosage,
time of administration, and the side effects for all over-the-counter and
prescribed medications.

● The medication is to be brought to the school in the original prescription labeled
container.
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All medications are kept in the school Health Office in a locked cabinet and administered
by the school nurse.  Children’s acetaminophen or Ibuprofen are available in the Health
Office; however, written permission from the parent/guardian and physician are required
before being administered.

i. Class Trips/Medication
According to the New Jersey Department of Education and the School District of the
Chathams, teachers can NOT administer medication while a student is on a class trip. A
substitute nurse typically goes on all field trips to address medical issues.  In the event
that a substitute nurse is not available for a field trip, other arrangements may be
necessary for any high risk medical students.  Please contact the school nurse when a
field trip is planned to discuss options.

V. OTHER POLICIES AND PROCEDURES

a. Assemblies
The Board of Education and the PTO form an effective partnership in order to provide
assemblies and field trips for all our students.  Our PTO generously underwrites each
child’s field trip expenses and funds several school assemblies.  These programs provide
enrichment and enjoyment to the learning process.  Generally speaking, the programs
are directly related to curricular areas with preparatory and follow-up instruction
provided by each teacher.  Kindergarten students are invited to attend all assemblies,
however, parents must stay with students attending an assembly that takes place outside
their normal class time, e.g., the assembly is in the morning but the student attends PM
kindergarten.  A parent must accompany and stay with the student during the assembly.

b. Backpacks
Most students use a backpack to carry materials to and from school. Please consider not
purchasing a rolling backpack for your child. Our students do not have that much to
carry to and from school to warrant a rolling backpack.

c. Bicycle/Scooter Safety
Bicycle safety is a unit of study in the second grade health curriculum.  After completing
the unit, second grade students may participate in the bicycle safety test with parent
permission.  Parents have the responsibility for deciding if a child will be permitted to ride
a bicycle or scooter to school.  Please consider the following in making your decision:

● Is your child physically mature and able to safely ride the bicycle/scooter?
● Is your child willing to accept responsibility for obeying safe bicycling rules?

With parental permission, third grade students who did not participate in the bicycle
safety test while in second grade may take the test.  Students who have not taken the test
are not permitted to ride bicycles or scooters to school, unless accompanied by an adult.
When a child rides a bicycle or scooter to school, he or she should be prepared to park
and lock it.

● Bicycle/scooter riders should WALK their bikes/scooters across intersections at
crosswalks.
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● Bicycles/scooters must be WALKED ON SCHOOL GROUNDS during school hours
and parked in the bicycle rack.

● Bicycle/scooter HELMETS ARE REQUIRED for all riders 17 years or younger.  IT'S
THE LAW!

No skateboards or roller blades are permitted on school grounds.
d. Birthdays

Birthdays are very special occasions for our students!  For in-school birthday celebrations,
parents are encouraged to bring in a book to read to the celebrating child’s class. It is
preferred that all birthday party invitations be sent to students via mail, e-mail, or evite.
Please refer to the parent directory to assist you.  If invitations are brought in to school,
they will be distributed only if the ENTIRE class is invited.

e. Cell Phones/Electronic Devices
For safety reasons, some parents have issued a cell phone to their child.  Cell phones
must be turned off during school hours and remain in backpacks at all times.  If a child is
observed using the cell phone at recess, during morning line up, or lunch, it will be taken
and must be picked up by a parent after school.  The school is not responsible for lost,
broken, or stolen phones.  Students are not permitted to bring other electronic games or
devices to school.  This includes the use of Google watches or other devices where
texting can occur.

f. Change of Address
It is important that we maintain up-to-date address and telephone number records, as
emergencies do, unfortunately, occur. Please notify Sally Moreno in Central Office
Administration (smoreno@chatham-nj.org) immediately if you have a change of
address.  You are responsible for making all phone number changes (you, your doctors,
or your emergency contacts) directly in the parent portal.

g. Concerts, Celebrations, Portfolio Days
While one grade level may be involved in a concert or other celebration, instruction
continues for the remaining grade levels.  Siblings will be able to attend concerts available
to the whole student body or as part of a dress rehearsal.  Siblings are not permitted to
leave class for parent concerts, portfolio day, or other celebrations due to loss of
instructional time and space constraints.

h. Dress Code
Students are expected to dress in a manner that is neat and clean.  Hats are not to be
worn in the building.  Sneakers are required for physical education and are strongly
recommended for safe play during outdoor recess.  Clogs, backless shoes, and flip flops,
etc. are not safe for physical education classes or for safe play on the playground
equipment.  Abbreviated clothing or clothing that is decorated with inappropriate
language or images are not permitted.  The school reserves the right to ask students to
change inappropriate clothing.

Students will enter the school for morning line-up if the temperature, factoring in the
wind chill, is less than 20 degrees.  Students will remain indoors for recess if the
temperature is less than 20 degrees.
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School officials have the final discretion for determining if a student is dressed
appropriately for outdoor play.

i. Elevator
Use of the elevator is to accommodate individuals with disabilities and strollers.

j. Field Trips
Field trips are designed to enhance curriculum and units of study.  Most classes take one
field trip.  Room parents will serve as chaperones on all class field trips.  A substitute
nurse typically goes on all field trips to address medical issues.  In the event that a
substitute nurse is not available for a field trip, the parent of a high risk medical student
may receive first priority as a chaperone, in lieu of a room parent.  If room parents are
not available, or if additional chaperones are needed, room parents will solicit additional
volunteers.  A lottery will be conducted as a fair system to fill the remaining slots.  Room
parents will notify the classroom teachers at least a week prior to the class field trip of
who will be on the trip to assist.
Prior to attending any field trips, chaperones must sign off on a list of chaperone
responsibilities provided by the respective grade level’s classroom teacher.

k. Homework
Homework is viewed as a valid and important aspect of the total instructional program
for students.  While there is no specific requirement in terms of the amount of homework
given to students, it is generally understood that homework will increase from grade to
grade.  It is also generally understood that homework will not be assigned to students
over weekends or vacation periods.  Students, however, may be expected to complete
long-term assignments during weekend or vacation periods.  At the beginning of each
school year, teachers at each grade level are expected to develop and adopt a common
homework plan, which is communicated to parents at the annual Back-To-School Night.

The teachers will prepare home assignments for pupils who are ill for more than one (1)
day.  These assignments will be designed to help prevent the student from falling behind
during an extended illness.  Parents should contact the teacher on the morning of the
second day of absence, requesting home assignments.  The teacher will provide the
material, to be picked up by the parent or brought home by another student, by dismissal
time at the end of the second day and for each day subsequent to that. Home
assignments will not be provided for students who are absent from school due to
family trips or vacations. Students who go on family trips during the school year will be
expected to make up class and home assignments upon their return.

● Children should develop the habit of writing down homework assignments.
● Homework should reflect the child's best efforts.
● If your child cannot complete the assignment, please send a note to the teacher.
● Take time to review homework assignments.

l. Lost and Found
Please label (first and last name) your children's clothes, boots, lunch boxes, etc.  The lost
and found box is located in the stairwell at the end of the hall near the custodians’ office.
Unclaimed items will periodically be given to charity.

m. Use Of The Milton Playground
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The following states the Board policy (Policy 7513) when school is not in session:
The Board of Education requires that the playground of the school affords residents with

a recreational area when school is not in session.  The Board reserves the right to
determine, in the interest of the safety of district residents and the integrity of the school
facility, the uses to which the playground may be put and the hours when it may be used.

The Board will publish rules of conduct, which shall govern all persons who use the
facilities of the district.  Students and employees of this district who violate those rules

will be subject to discipline.  The Board directs that any other person who violates a rule
of this Board be requested to leave the school premises.

Parents are asked to refrain from using the playground during school hours, especially
between Preschool and Kindergarten sessions when students are at recess.  Additionally,
to avoid children stepping in a ‘mess’, dogs are not allowed on school grounds.  Please
note the posted signs throughout school property.

n. Visitors
Visitors are always welcome at MAS.  We pride ourselves on the warm and inviting
atmosphere of our school.  In order to establish and maintain an atmosphere of
confidence in the safety of our school, we ask that you sign in upon entering the building
and wear a VISITOR badge while here. Should there be an emergency situation at the
school, the visitor sign-in sheet allows us to identify who entered the school, the visiting
location, and whether or not the visitor safely exited the building. Your cooperation is
expected if a staff member requests that you report to the office to sign in and obtain a
pass.  Please remember to sign out when leaving the building.  Always enter and exit
through the front door.

Reminder: Children’s bathrooms are not for adult use.  Please use the adult bathrooms
located on the first and second floor of the school, as well as in the Nurse’s Office.

Students are expected to have their lunches and learning materials with them as they
arrive to school.

o. The Work Family Connection (WFC)
Before and after-school programs are available through The Work Family Connection, an
independent, non-profit organization.  The morning program begins at 7:00 a.m. at MAS
until the start of the school day.  The after-school program is held at MAS until 6:30 p.m.
The Work-Family Connection provides a multitude of registration options from 1
day/week to 5 days/week, four different afternoon pick-up times, and also has a drop-in
service (pre-registration required). All registration is done on their website at
www.workfamily.org. The Work-Family Connection accepts up to five (5) pre-K students
in the before-school program if the pre-K child is enrolled in the morning pre-K session,
and the same number of pre-K in the after-school program for any children enrolled in
the PM pre-K program.  Kindergarten students may be enrolled in the ‘wrap around’
program with transportation to/from the program at Ogden Church to MAS included.  For
registration information, please contact WFC at info@theworkfamilyconnection.org or
908-534-5935. Parents are to contact The Work-Family Connection directly at
908-635-7427 if a student will not be attending the after-care program on any given
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day. Additionally, parents must advise their student’s teacher that they will not be
attending the after school program.
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